
CITY OF WILLOUGHBY, OHIO 

REQUEST FOR BID 

2025 HIGHWAY PAVEMENT LANE MARKING PROJECT 

Presented by 

The City of Willoughby 
One Public Square 

Willoughby, Ohio 44094 



CITY OF WILLOUGHBY, OHIO 

ADMINISTRATION 

Robert A. Fiala, Mayor 

Michael C. Lucas, Director of Law 

Cher Hoffman, Director of Finance 

Rich Palmisano, Director of Public Service 

Tim Lannon, PE, City Engineer 

COUNCIL 

Robert E. Carr, President & Ward 4 Councilman 

John Tomaselli, Ward 3, Council Vice President 

Kristie Sievers, Ward 1 

Ken J. Kary, Ward 2 

Mike L. Merhar, Ward 5 

Daniel J. Garry, Ward 6  

Daniel J. Anderson, Councilman-at-Large 

Alisa Novak, Clerk of Council 



ADVERTISEMENT FOR BIDS/PUBLIC NOTICE TO BIDDERS 

Sealed bids will be received at the office of the Director of Public Service, Willoughby 
City Hall, 1 Public Square, Willoughby, OH  44094 until 12 p.m. on July 23, 2025, and will 
be opened and read immediately thereafter for the implementation of the following: 

2025 HIGHWAY PAVEMENT LANE MARKING PROJECT 

COMPLETION DATE:  OCTOBER 17, 2025 

Copies of the Specifications and Bid Forms may be obtained at the office of the 
Director of Public Service at the heretofore referenced address or by requesting an 

electronic copy forwarded to a reputable email address provided (contact John Crislip 440-
953-4111). Each bid must be made upon the Bid Forms furnished with the Specifications 
and must be delivered to the office of said Director prior to the above-referenced time and 
date specified.   

Refer to the Instructions to Bidders for Bid Security & Contract Bond requirements. 

The City reserves the right to reject any or all bids, to waive any informalities or 
irregularities in the bids received, and to accept the lowest and best bid. 

BY THE ORDER OF 

Robert A. Fiala 

Mayor & Safety Director 

City of Willoughby, Ohio 

Publish: The News-Herald 
July 9, 2025 
July 16, 2025 
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EXCEPT AS OTHERWISE PROVIDED HEREIN, the Instructions to Bidders, Bid Forms, 
and Specifications referred to herein shall be part of the Contract. 
 
 

I.  DEFINITIONS. 
 
 
A. BID or PROPOSAL shall mean the offer of a certain amount as the price or fee 

that shall be paid or accepted for the performance of work or furnishing of material, 
as required in the Specifications and Bid Forms. 

 
B. BIDDER, VENDOR, SUPPLIER, or CONTRACTOR shall mean the corporation, 

partnership, or individual proposing to furnish the equipment, materials, supplies, 
or services set forth in the Specifications and Bid Forms. 

 
C. BID FORMS shall mean all documents required to be completed by the Bidder, 

Vendor, Supplier, or Contractor, including any documents incorporated by 
reference. 

 
D. CITY shall mean the City of Willoughby, Ohio. 
 
E. CALENDAR DAY shall mean every day shown on the calendar. 
 
F. CONTRACT shall mean a formal agreement set forth in writing and enforceable 

by law and shall include the Instructions to Bidders, Bid Forms, and all 
Specifications; such Instructions to Bidders, Bid Forms, and Specifications are 
incorporated by reference as though fully written herein. 

 
G. DIRECTOR shall mean the Director of Public Service or his duly-appointed 

designee. 
 
H. INSTRUCTIONS TO BIDDERS shall mean all notification to Bidders, Vendors, 

Suppliers, or Contractors of the requirements of the bidding process which must 
be adhered to, to correctly complete the Bid Forms. 

 
I. SPECIFICATIONS shall mean any and all pages so titled as well as any drawings 

or other documents herein contained. 
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II.  BID. 
 
 
 TO BE ENTITLED TO CONSIDERATION, a Bid must be made in accordance with 
the following instructions: 
 
A.  Preparation. 
 
 1. Bid Format.  Each Bid shall be submitted on the forms furnished by 

the City.  All signatures shall be clearly and legibly written in long 
hand.  No oral, telephonic, or facsimile Bids shall be considered.  
Each Bid shall list the breakdown for each item as directed on the 
Bid Form.  All Bids which contain items not specified on the Bid Form 
shall be considered informal. 
 

  Prices for equipment, materials, or supplies shall include transporting 
and delivery to any place designated by the City on its purchase 
order, within the corporate limits of the City.  In the event of a 
discrepancy between unit bid prices and extensions thereof, the unit 
bid price shall govern. 

 
 
 2. Name of Bidder.  Each Bid shall give the full business address of 

the Bidder and be signed by him with his usual signature.  Bids by 
partnerships shall furnish the full names of all partners and shall be 
signed by one of the members of the partnership or by an authorized, 
followed by the signature and title of the person signing. 

 
  Bids by corporations must be signed with the legal name of the 

corporation, followed by the name of the state of incorporation and 
by the signature and title of the President, Secretary, or other person 
authorized in the Corporate Resolution to bind it in this matter. The 
name of each person signing shall also be typed or printed below the 
signature.  A Bid by a person who affixes to the word "President", 
"Secretary", "Agent", or other title without disclosing his principal may 
be held to the Bid of the individual signing. 

 
  Bids by limited liability company shall be signed by the managing 

member followed by the state of organization, who shall be 
authorized by appropriate resolution to bid in this matter. 

 
  When requested by the City, satisfactory evidence of the authority of 

the officer or agent signing on behalf of a corporation, partnership or 
limited liability company shall be furnished. 
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 3. Submission of Bid.  The Bid shall be sealed in an envelope, ad-
dressed as follows: 

   
2025 HIGHWAY PAVEMENT LANE MARKING PROJECT  

Office of the Director of Public Service 
Willoughby City Hall 
One Public Square 

Willoughby, Ohio 44094 
 

and delivered to the Service Department on the date set forth in the 
Legal Notice.  The sealed envelope shall also bear the name of the 
Bidder, the general item(s) or material(s) bid on, and the date the 
Bids are to be opened.  Bids will be received until the date and time 
specified in the Legal Notice.  Bids will be opened and read 
immediately thereafter in the office of the Director. 

 
 
B. Bid to Include all Work.  Each Bid shall include all equipment, materials, supplies, 

and services described in the Instructions to Bidders, Bid Forms, and 
Specifications. 

 
 
C. Bidder's Description of Items. 
 
 1. Bidders shall furnish with their Bids as an integral part thereof 

descriptions by part number or otherwise of the item(s) they propose 
to furnish under the terms of the Bid. 

 
 2. Bidders shall be prepared to furnish any additional specifications or 

information concerning the item(s) to be purchased under the terms 
of the Bid, if so requested by the Director. 

 
 
D. Affidavits, Certifications and Declarations. 
 
 1. Bidder's Affidavit.  Each Bidder is required to submit with his Bid 

an Affidavit on the form included with these Specifications stating that 
neither he nor his agents, nor any other party acting for him has paid, 
or agreed to pay, directly or indirectly, to any person, firm, or 
corporation any money or valuable consideration for assistance in 
procuring or attempting to procure the Contract herein referenced; 
and further agreeing that no such money or reward will be hereafter 
paid. 

  
 2. Delinquent Personal Property Affidavit.  Each Bidder is required 

to submit with his Bid, on the form included with these Specifications, 
an Affidavit affirming that at the time the Bid was submitted, the 
Bidder was not charged with delinquent personal property taxes on 
the General Tax List of Personal Property for Lake County. 
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 3. Foreign Corporations.  Each Bidder who is a foreign corporation, 

that is, a corporation not chartered in Ohio but licensed to do 
business in Ohio, is required to submit with his Bid a certificate from 
the office of the Secretary of State of the State of Ohio showing proof 
that said corporation is licensed to conduct business in Ohio. 

 
 4. Interested Principals.  Each Bidder is required to submit with his 

Bid, on the form included with these Specifications, an Affidavit as to 
principals of the Bidder, his company, partnership, or corporation. 

 
 5. Non-Collusion Affidavit.  Each Bidder is required to submit with his 

Bid, on the form included with these Specifications, an Affidavit 
stating that the Bid submitted is genuine and not collusive or sham 
and that the Bidder has not in any way colluded, conspired, connived, 
or agreed, directly or indirectly, with any Bidder or person to put in a 
sham bid or that such other person shall refrain from bidding, and 
has not in any manner, directly or indirectly, sought by agreement or 
collusion or communication or conference, with any person, to fix the 
bid price of Affiant or any other Bidder, or to fix any overhead, profit, 
or cost element of said Bid, or of that of any other Bidder, or to secure 
any advantage against the City, or any person interested in the 
proposed Contract; that all statements contained in said Bid are true; 
and further, that such Bidder has not, directly or indirectly, submitted 
this Bid, or the contents thereof, or divulged information or data 
relative thereto to any association or to any member or agent thereof. 

 
 6. Political Contribution Limitations Affidavit.  Each Bidder is 

required to submit with his Bid, on the form included with these 
Specifications, an Affidavit as to compliance with Sections 
3517.13(I)(3) and 3517.13(J)(3) of the Ohio Revised Code, with 
respect to non-corporate entities and labor organizations, and 
corporations, respectively. 

 
 
E. Competency of Bidders.  No Bid will be considered unless the Bidder submitting 

same shall furnish evidence satisfactory to the Director that he has the necessary 
equipment, materials, supplies, ability, and financial resources to fulfill the 
conditions of the Specifications and the Contract. Previous experience and 
responsibility of the Bidder and business location will be considered in awarding 
the Contract.  No Bid will be awarded to any Bidder who is in arrears to the City 
upon debt or Contract, or who is in default as surety or otherwise upon any 
obligation to the City. 

 
F. Compliance Requirements. 
 
 1. Before submitting a Bid, each Bidder must familiarize himself with 

the Contract documents herein to ensure compliance with all federal, 
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state, and local laws, ordinances, codes, and rules and regulations 
that may in any manner affect the cost performance of the 
equipment, materials, supplies, or services. 

 2. Submission of a Bid will constitute an incontrovertible representation 
by the Bidder that he has complied with every requirement of the 
specifications, and that the Contract documents are sufficient in 
scope and detail to indicate and convey understanding of all terms 
and conditions for performance of the equipment, materials, 
supplies, or services. 

 

G. Disqualification of Bidder.  Any of the following reasons may be considered as 
being sufficient for the disqualification of a Bidder and the rejection of his Bid. 

 1. More than one Bid for the same equipment, materials, supplies, or 
services from an individual, firm, or corporation under the same or 
different name. 

 2. Evidence of collusion among Bidders.  Participants in such collusion 
will receive no recognition as Bidders for any further equipment, 
materials, supplies, services, or work of the City until any such 
participant shall have been reinstated as a qualified Bidder. 

 3. Bid prices which obviously are unbalanced. 
 

H. Informal Bids.  Bids will be considered informal and may be rejected for the 
following reasons: 

 1. If the Bid is on a form other than that furnished by the City or if the 
form is altered or any part thereof detached. 

 2. If there are unauthorized additions, conditional or alternate Bids, or 
other irregularities of any kind which may tend to make the Bid 
incomplete, indefinite, or ambiguous as to its meaning. 

 3. If the Bidder adds any provisions reserving the right to accept or 
reject an award or enter into a Contract pursuant to an award.  This 
does not exclude a Bid limiting the maximum gross amount of award 
acceptable to any one Bidder at any one bid letting, provided that 
any selection of award will be made by the City. 

 4. If the Bid does not contain a unit price for each item listed, except in 
the case of authorized alternate items or lump sum items. 

 
 
I. Manufacturer's Name.  Bidders shall state in their Bid the name of the 

manufacturer and trade name of the item(s) they propose to furnish. 
 

J. Bid Security.  Each bid must be accompanied by a certified or cashier's check in 
the amount of 10% of the amount bid, an irrevocable letter of credit in the amount 
of 10% of the amount bid or an original bond in the amount of 100% of the amount 
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bid per ORC 153.54 and 153.571.  The certified or cashier's check, or irrevocable 
letter of credit shall be from a financial institution authorized to transact business 
in the State of Ohio and acceptable to the Owner.  The bond shall be underwritten 
by a Surety Company authorized to transact business in the State of Ohio having 
an Ohio agent and listed on the most current Department of the Treasury Circular 
570, "Surety Companies Acceptable on Federal Bonds."  The bond shall be a "Bid 
Guarantee and Contract Bond" ("rollover bond") per O.R.C. sections 153.54 and 
153.571 submitted for the full amount of the bid including all alternates, if any. 

 

 1. Disposition of Security Submitted with Bid. 

  a. The certified or cashier's check, irrevocable letter of credit, or 
bond shall be made payable to the Owner and shall serve as 
a guarantee that in the event the bid is accepted and a 
contract is awarded to the successful Bidder, the contract will 
be executed by the bidder including any certifications, 
certificates or additional bonds required by the contract. 

  b. Failure on the part of the successful Bidder to execute the 
contract documents will cause the certified or cashier's check, 
irrevocable letter of credit, or bond to be forfeited to the Owner 
as damages. 

   1. If the Owner awards the contract without rebidding, the 
Bidder (and the Surety on their bond if a bond was submitted) 
shall be liable to the Owner for a penal sum not to exceed the 
difference between the low bid and the next lowest bidder or 
10% of the amount of the bid, whichever is less. 

   2. If the Owner does not award the Contract to the next 
lowest Bidder, but resubmits the project for bidding; the Bidder 
(and the Surety on their bond if a bond was submitted) shall 
be liable to the Owner for a penal sum not to exceed the costs 
in connection with the resubmission of bids or 10% of the 
amount of the bid, whichever is less. 

  c. Checks or letters of credit for bid security of all bidders will be 
returned in the manner and timeframe stipulated in the Ohio 
Revised Code. 

 

  
K. Specification Compliance.  Bidders shall attach to their Bid a statement that all 

materials, supplies, or services are either in exact accordance with the 
Specifications or that materials are not in exact accordance with the Specifications.  
In the event of noncompliance, the Bidder shall include a list, stating in what 
respect the equipment, materials, supplies, or services offered differs from the 
Specifications and shall attach such list to the Bid. 

 1. Brand Names.  Where a brand name is indicated, it is only to provide 
a reference.  Any brand name is presumed to be followed by "or 
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equal".  When the Bidder does not utilize the brand name mentioned, 
he shall note the brand name being used on the page entitled 
"Exceptions to Specifications". 

 2. Exceptions to Specifications.  The specifications herein shall be 
strictly adhered to.  Exceptions will be allowed if they are equal to or 
superior to that specified and provided they are listed and fully 
explained on a separate page entitled "Exceptions to Specifications".  
The exception(s) list shall refer to Specification page number and 
paragraph. 

 3. Guidelines for Bid Evaluation.  The Bids will be evaluated using an 
extensive set of guidelines.  A portion of these guidelines is as 
follows: 

 
  a. the qualifications and experience of the Bidder; 

  b. whether or not the Bids comply with the prescribed 
requirements; 

  c. alternates and unit prices, if requested; 

  d. delivery; 

  e. maintenance and repair, when applicable; and 

  f. previous contractual experience with the City. 

 
L. Withdrawal of Bid.  If a Bidder wishes to withdraw his bid, he shall state his 

purpose, in writing, to the City before the time fixed for the opening, and when 
reached at the opening, it shall be handed to him and not read. 
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III.  GENERAL CONDITIONS. 
 
A. Addendum or Modification.  Any addendum or modification issued during the 

time of bidding shall be covered in the Bid and, in awarding a Contract, such 
addendum or modification will become a part thereof.  In the event any such 
addendum or modification is issued by the City within 72 hours of the time set for 
the closing of Bids, excluding Saturdays, Sundays, and legal holidays, the time for 
submitting Bids shall be extended one (1) week, with no further advertising of Bids. 

 
 
B. Assignment of Contract.  The Bidder who is awarded the Contract shall not 

assign, transfer, convey, sublet, or otherwise dispose of said Contract, or his right, 
title, or interest in or to the same, or any part thereof, without previous consent, in 
writing, from the City, which consent shall be endorsed on or attached to the 
Contract. 

 
 
C. Awarding of Contract.  The Council of the City will make an award or reject all 

Bids as soon as possible but in no event later than thirty (30) calendar days 
following the opening of the Bids. 

 
 1. In evaluating Bids, the City may consider the qualifications of the 

Bidders, and whether or not the Bids comply with the prescribed 
requirements, alternates, and unit prices, if requested. 

 
 2. Operation costs, maintenance considerations, performance data, or 

guarantees of equipment, materials, supplies, and services may be 
considered by the City. 

 
 3. The City may conduct such investigations as it deems necessary to 

assist in the evaluation of any Bid and to establish the responsibility, 
qualifications, and financial ability of the Bidders, to provide the 
equipment, materials, supplies, or services in accordance with the 
contract documents to the City's satisfaction within the prescribed 
time. 

 
 4. The award of a Contract pursuant to the Instructions to Bidders and 

the Bid, if accepted, shall be made in the best interest of the City by 
its Council to the lowest and best Bidder. 

  
 5. The City reserves the right to reject the Bid of any Bidder who does 

not meet or exceed any such evaluation to its satisfaction. 
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D. Cancellation.  Should the equipment, materials, or supplies delivered to 
the City, or services performed for the City under this Contract fail at any 
time to meet the Specifications required by this Contract, then, in such 
event, the City may cancel this Contract upon written notice to the Bidder. 

 
 
E. Claims for Adjustment and Dispute.  If, in any case, the Bidder deems that 

additional compensation is due him for materials, supplies, or services not clearly 
covered in the Contract or not ordered by the Director as extra items, the Bidder 
shall notify the Director, in writing, of his intention to make claim for such additional 
compensation before he begins the work on which the claim is based.  If such 
notification is not given and the Director is not afforded proper facilities by the 
Bidder for keeping strict account of actual costs as required, then the Bidder 
hereby agrees to waive any claim for such additional compensation.  Such notice 
by the Bidder, and the fact that the Director has kept account of the cost aforesaid, 
shall not in any way be construed as proving or substantiating the validity of the 
claim.  If the claim, after consideration by the Director, is found to be just, it will be 
forwarded by the Director to the Council of the City for legislative action as extra 
work in the amount as approved by the Director. 

 
 
F. Control of Work.  The Director will decide all questions which may arise as to the 

quality and acceptability of equipment, materials, or supplies, furnished, or 
services performed, and as to the rate of progress of the services performed and 
whether they fulfill the terms of the Contract on the part of the Bidder, and as to 
compensation. 

 
 
G. Duration of Contract.  The work authorized by the Contract shall be completed 

no later than October 17, 2024, unless extended by agreement of the parties.  The 
Contract may be extended by mutual agreement between City and Contractor for 
one (1) year on the same terms and conditions.  

 
 
H. Execution of Contract. 
 
 1. A Notice of Award will be issued by the Director requesting the 

equipment, materials, supplies, or services to the Bidder upon 
legislative authorization by Council. 

 
 2. The Law Department will prepare and forward two (2) originals of the 

Contract for the equipment, materials, or supplies to be furnished or 
the service to be performed in accordance with the Specifications 
and Bid which shall be executed by the Bidder and returned to the 
City with any required attachments. 

 
 3. After receipt of the executed originals from the Bidder, and any 

required attachments, (performance bond, insurance certificate, 
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copy of workers' compensation certificate, etc.) the Director of Law 
shall review the Contract documentation and, if acceptable, forward 
same to the Mayor for execution on behalf of the City, and return one 
(1) original of the Contract to the Bidder. 

 
 4. The date the City accepts and executes the Contract will be the 

effective date of the Contract. 
 

I. Insurance. 
 
 1. The Bidder shall provide the City with a Certification of Insurance 

verifying its limits for public liability, property damage, and 
automobile insurance in an amount not less than Two Million Dollars 
($2,000,000), per occurrence. 

 
 2. The City and Verdantas LLC shall be specifically named as an 

“additional insured” on all policies covering work under this Contract.  
The required Certificate of Insurance shall show that the City has 
been so added to the policies. 

 
 3. A copy of the Contractor’s Workers’ Compensation Certificate shall 

be submitted to the City. 
 
 
J. Liability.  The Bidder shall defend, indemnify, and save harmless the City and its 

officers and agents from all claims, demands, payments, suits, actions, recoveries 
and judgments of every description, whether or not well founded by law, brought 
or recovered against it by reason of any act or omission of said Bidder, his agents, 
or employees in the execution of the Contract, and a sum sufficient to cover 
aforesaid claims, including attorneys fees, may be retained by the City for monies 
due or to become due to the Bidder under Contract until such claims shall have 
been discharged. 

 
 
K. Non-Discrimination.  With regard to the equipment, materials or supplies 

purchased, or services performed, under this Contract, neither the Bidder nor any 
person acting in his behalf shall by reason of race, color, creed, religion, sex, 
national origin, ancestry, handicap, age, or marital status discriminate against any 
citizen of the state in the employment of any laborer or worker who is qualified and 
available to perform the work to which the employment relates. 

 
 
L. Payment of Invoices.  Invoices will be due and payable within thirty (30) days of 

receipt.  All invoices shall be mailed to the attention of the Director.  Payments may 
be made on the basis of estimated partial delivery, and a percentage of each 
payment may be withheld by the City until completion of the Contract.  A 
percentage of the final estimate may be withheld by the City for a specified period 
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as a guarantee.  Such a procedure for partial payments must be provided for in the 
specifications. 

 

M. Performance.   The work authorized by the Contract shall be completed by 
October 17, 2024.  School zones shall be completed prior to any other work.  
Performance may be extended provided the Bidder has noted the date in the 
appropriate space on the Bid Form.  If performance does not occur before October 
17, 2025, or is not extended, the City may: 

 1. charge the Bidder One Hundred Dollars ($100) per day, exclusive of 
Sundays and holidays, not as a penalty, but as liquidated damages; or 

 2. purchase such equipment, materials, or supplies in the open market and/or 
contract for the completion of services.  If the price paid by the City for 
performance is greater than the contract price, the Bidder shall reimburse 
the City for any loss that the City may sustain. 

 The City may waive any or all of the liquidated damages as it may determine 
appropriate. 

 
 
N. Contract Bond. As security for faithful performance and payment of all 

obligations under the Contract, the Owner shall require and the successful Bidder 
shall furnish either: 

 
 1. If submitted as Bid Security at time of bid:  "Bid Guarantee and Contract Bond" 

(AKA "rollover bond") per O.R.C. sections 153.54 and 153.571. 
 
 2. If a cashier’s check or irrevocable letter of credit is submitted as Bid Security 

at time of bid:  Contract Bond per Ohio Revised Code Sections 153.54 and 153.57, 
in the amount of 100% of the Contract Price.  The Contractor and their Surety shall 
sign the Supplemental Bond Acknowledgement form and submit with the Contract 
forms 

 
a. The bond shall be underwritten by a Surety Company authorized to 

transact business in the State of Ohio having an Ohio agent and listed on 
the most current Department of the Treasury Circular 570, "Surety 
Companies Acceptable on Federal Bonds." 

b. The contract bond shall cover correction of the work for the period stated 
in the specifications and the correction period shall start upon Final 
Acceptance of the entire project and final payment by the Owner. 

c. Nothing in the performance of the Engineer's service to the Owner in 
connection with this project shall in any way imply any undertaking for the 
benefit of the successful Bidder, its subcontractor(s), or the surety of any 
of them. 
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O. Prevailing Wage. Each employee employed by the Bidder or any subcontractor 

engaged in work on the Project under this contract shall be paid the prevailing 
wage established by the State of Ohio.  This shall occur regardless of any 
contractual relationship which may be said to exist between the Bidder or any 
subcontractor and such employee. 

 1.  See attached Prevailing Wage information on pages PW.1 to 10 
 2.  See attached Lake County State of Ohio Wage Rates  
 
 
P. Purchases.  After a Contract has been executed, it shall only become operative 

upon delivery to the Bidder of a duly-signed purchase order, and the City shall only 
be obligated under the Contract to the extent of such purchase order.  The City 
shall not be liable for any claims in the event that the total quantity of equipment, 
materials, or supplies ordered, or services performed under the Contract should 
prove to be greater or less than the estimated amount in the Specifications. 

 
 
Q. Quantities.    The City reserves the right to decrease, increase, or eliminate any 

quantities, item or items on the Bid Forms.  This paragraph does not apply to 
purchases of small equipment or services. 

 
 
R. References.  Each Bidder submitting a Bid must furnish work-related references.  

All references shall include the company name, address, contact person, and 
telephone number.  A minimum of five (5) references shall be furnished. 

 
 
S. Rejection of Bids.  The City reserves the right to reject any or all Bids and to 

accept any Bid which in its opinion, is deemed to be in the best interest of the City.  
Consideration of bid award will be based on availability of equipment, materials, 
supplies, parts, or services, and completion dates, as well as the 
acknowledgments listed below. 

 
 
T. Safeguards.  In the event any equipment is to be furnished pursuant to the terms 

of this Bid, such equipment shall be provided with safety controls, guards, and 
housings meeting the requirements of the safety standards of the Industrial 
Commission and the Department of Industrial Relations of Ohio, and the cost shall 
be included in the Bid for such equipment.  This paragraph does not apply to 
purchase of materials, supplies, or services. 

 
 
U. Tax Exemption.  The City is exempt from Federal Excise and Transportation 

Taxes and Ohio State Sales Tax.  Prices quoted should not include either Federal 
Excise or Ohio State Sales Taxes.  Tax exemption certificates will be furnished 
upon request. 
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 The transportation tax is not applicable on any purchase consigned to the City and 
no tax exemption certificate is required.  If for any reason a contemplated purchase 
would not be tax exempt, this fact must be indicated in the Specifications, and such 
tax may be included in the price shown as a separate item in the Bid. 

 
 
V. Waiverability.  The City reserves the right to reject all or part of any or all Bids, 

and to waive any informalities or irregularities in the bidding procedure. 
 
 

W. Workers' Compensation.  A copy of the Bidder’s Workers' Compensation 
Certificate is to be submitted by the successful Bidder upon execution of the 
Contract. 

 
 
X. Written and Oral Explanation.  Should a Bidder find discrepancies in or 

omissions from the Specifications or other documents herein contained, or should 
he be in doubt as to their meaning, he shall at once notify the Director, who shall 
then provide written instructions to all Bidders.  The City will not be responsible for 
any oral instructions. 
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 IV.  GENERAL REQUIREMENTS. 
 
A. No Contract will be awarded to any Bidder who is in arrears to the City upon debt 

or Contract or who is a defaulter as a surety or who has any other outstanding 
and/or disputed obligation to the City. 

 
 
B. The Bidder's performance shall be in compliance with all applicable federal, state, 

and local laws, ordinances, codes, and rules and regulations. 
 
 
C. If State funds are being used to assist construction, the successful Bidder must 

comply with all relevant State requirements. 
 
 
D. The Bidder shall at all times during the term of the Contract comply with the 

Workers' Compensation Laws of the State of Ohio, shall pay such premiums as 
may be required thereunder, and shall save the City harmless from any and all 
liability arising from or under said laws. 

 
 
E. The Bidder shall furnish, at the time of execution of the Contract, and at such other 

times as the City may request, proof satisfactory to the Director of Law of such 
compliance with all required laws. 

 
 
F. The Bidder shall agree to indemnify and save harmless the City against any and 

all loss, cost, damage, liability, or expense (except for the compensation provided 
by the Contract) occasioned by or attributable to the Bidder's performance of and 
under the Contract; and, in addition, shall agree to reimburse the City for any 
expenses incurred by the City in performing or providing for the performance of 
any and all of the terms of the Contract reasonably required to be performed by 
the City (or by another at the request of the City), including attorney fees, by reason 
of delay in the performance or by refusal or failure to perform by the Bidder. 

 
 
G. The Bidder shall furnish all equipment, materials, supplies, or services necessary 

to do the proposed work.  All work shall be provided according to the standards of 
good workmanship and shall be complete in every detail.  The Bidder shall 
coordinate its work with the work of others and, upon completion, remove tools, 
equipment, waste, and other debris.  The Bidder shall warrant all materials, 
supplies, or services with the normal and usual warranties including, where 
applicable, warranties of merchantability and fitness for a particular purpose. 
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H. Acknowledgments of the following are to be indicated on the Bid Form: 
 
 1. Shall state: 
 
  (A) In exact accordance with Specifications OR 
  (B) NOT in accord with Specifications, attaching a list of  
    EXCEPTIONS. 
 
 2. Acknowledge that the Bidder is not in arrears to the City upon 

debt or Contract, or is not a defaulter as a surety or otherwise 
upon any obligation to the City. 

 
 
 

BIDDERS MUST USE THE CITY'S PRINTED FORMS 
NO OTHER FORMS WILL BE ACCEPTED 

 
 



 

 
 
 
 
 
 
 

BID FORMS 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



BID FORMS 

The proposal line items are not available online.  

The bid forms are available only by obtaining the 
specifications at the location indicated in the 

Advertisement for Bids/Public Notice to Bidders. 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

SPECIFICATIONS 
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1. SCOPE: 

 

The project includes all materials, labor, equipment, traffic maintenance, etc. to provide complete 

street striping within the City of Willoughby. 

 

All work performed shall be in accordance with the Ohio Department of Transportation (ODOT), 

2019 Construction and Material Specifications, Item 641 - Pavement Marking - General, Item 642 - 

Traffic Paint. 
 

2. GENERAL  REQUIREMENTS 

 

All work shall be pre-approved by the City of Willoughby, prior to commencing any work.  

All workmanship shall meet the Ohio Department of Transportation specifications.  All paint shall 

meet the Ohio Department of Transportation specifications, latest issue, and comply with the 

following: 

 

A.  Applications 

 

The pavement mark ings shall be applied, when the surface is clean and dry and in temperatures 

as noted in the ODOT specifications. 
 
The first application of paint to new asphalt pavement surfaces shall be increased by 25% over the 

specified rate.  Paint shall be fast drying.  Glass beads shall be applied to wet paint so that the 

beads are embedded and retained in the paint, uniformly cover the paint surface.  The rate of 

application shall be noted in the ODOT specifications. 

 

 This is to produce optimum night reflectorization under vehicular traffic conditions.  STOP BARS 

shall be straight and squared at the ends.  CROSSWALKS shall be true and uniform.  Arrows, 

"ONLY" and "SCHOOL" shall match existing paint. 

 

B.  Previous Successful Experience 
 

The successful bidder shall be required to submit satisfactory evidence of previous successful 

material application for not less than three (3) years prior to submission of bids, and must 

show satisfactorily his/her ability to fulfill specified requirements herein set forth. 

 

C.  Equipment for Application 

 

The Contractor shall have a truck-mount, two-color paint application equipment with an automatic 

intermittent device and shall be equipped with odometers to accurately measure each painted line.  

STENCILS for painting arrows, R x R crossings, school zones and ONLY's and any other symbols 

or letters shall to match exactly to markings that exist. 

 

Equipment:  The contractor’s striper shall be equipped with a Data Logging System (DLS) per “2019 

ODOT 641.04”.  The contractor shall submit proof of calibration of the Data Logging System (DLS) no 

later than the start of work, but in no case earlier than six (6) months prior to the start of work.  

 

Failure of the Data Logging System to function properly shall be cause to stop the work until the Data 

Logging System made to function properly, or measurement of the work shall be done by the City and 

the cost of the City labor and equipment plus fifteen percent (15%) shall be deducted from payment 

due the contractor for the work.  When measuring lane and center line marking, the Data Logging 
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System shall be started at the first marked line and remain in operation until the end of the section 

being marked, where it shall be shut off and the reading of the Data Logging System recorded. 

 

D.  Protection 
 

The Contractor shall assume all cost arising from the use of patented materials, equipment, devices 

or processes used on, or incorporated in the work, and agrees to indemnify and save harmless the 

City of Willoughby, it's Director's, Engineer's, Employee's and duly authorized representatives, from all 

suits of law, or actions of any nature for or on account of use of any patented materials, equipment, 

devices and/ or processes. 

 

E.  Certification 
 

For all requirements specified in these specifications, the vendor shall be required to furnish a certified 

copy of a test report with certification that the materials meet these specifications, including any 

samples that may be requested, and for material furnished under contract.  Furnishing certification will 

not relieve the vendor of the responsibility to furnish binder in full compliance to these specifications.  

In the event that contract material does not meet these specifications upon testing, the vendor shall 

be required to replace all such material at his/her own expense, including handling and transportation 

charges, with material that does so comply. 

 

F.  Testing 
 

The City will require the paint material and the application rate inspection by a certified testing 

laboratory.  The City will make a maximum of five random tests to insure the rate of application 

meets 3B.  Cost of such testing shall be the responsibility of the Contractor.  Failure of such 

inspection will require the Contractor to pay for additional tests to prorate the payment based on 

actual mileage applied.  Failure to make test will be sufficient grounds for non-payment of the 

contract. 

 

G.  Pre-Construction Meeting 
 

A pre-construction meeting shall be held at Willoughby City Hall, prior to the commencement 

of the project.  It shall be the Contractor's responsibility to contact the Willoughby Service 

Director's office, for dates and times. (440-953-4111) Monday through Friday 8 A.M. to 4 P.M. 

 

H.  School Zones 

*School Zones shall be painted after all other painting is complete. All work to be completed ASAP and 
prior to other work in the program. 
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3. SPECIFICATIONS FOR PAINT: 

 

1. The paint bid used shall be in accordance with ODOT "Item 642 - Traffic Paint" specifications, 

Type 1A, 15 Mil thickness.  The paint shall be suitable binder for glass beads on asphalt or 

concrete pavement exposed to vehicular traffic.  The paint shall not bleed or discolor when 

sprayed on bituminous surfaces. 

 
Apply paint uniformly to the pavement at the following rates: 

 

15 Mil Thickness Line Width (inch) 

4 6 8 12 24 

Gallon per Mile of Line 

Solid Line 16 24 32 48 96 

Broken Line 4 6 8 12 24 

Dotted Line 4 6 8 12 24 

Areas, Symbols, 
Words 

0.94 gallon per 100 square feet 

 

AREAS OF WORK 

 

A.  Approximate Quantities 

 

The quantities contained herein are based upon a citywide inventory with annual reviews 
upon job completion. See attached PAVEMENT MARKING WORKSHEET for approximate 
quantities and locations of work. 

 



PREVAILING WAGES 

The Contractor agrees that each individual employed by the Contractor or any Subcontractor and 
engaged in work on the project under this Contract shall be paid the prevailing wage established by the 
Ohio Department of Commerce Division of Industrial Compliance (

). This shall occur regardless of any contractual relationship which
may be said to exist between the Contractor or any Subcontractor and such individual. 

The Prevailing Wage Determination Schedule for this project is attached.  If the Contractor needs a 
wage determination for any trade not included herein,  he shall contact the Owner's Prevailing Wage 
Coordinator. 

1/15 
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Prevailing Wage Determination Cover Letter

County: -Select-
Determination Date: 
 Expiration Date: 

THE FOLLOWING PAGES ARE PREVAILING RATES OF WAGES ON PUBLIC IMPROVEMENTS FAIRLY ESTIMATED TO
BE MORE THAN THE AMOUNT IN O.R.C. SEC. 4115.03 (b) (1) or (2), AS APPLICABLE.

Section 4115.05 provides, in part: “Where contracts are not awarded or construction undertaken within ninety days from the
date of the establishment of the prevailing wages, there shall be a redetermination of the prevailing rate of wages before the
contract is awarded.” The expiration date of this wage schedule is listed above for your convenience only. This wage
determination is not intended as a blanket determination to be used for all projects during this period without prior approval of
this Department.

Section 4115.04, Ohio Revised Code provides, in part: “Such schedule of wages shall be attached to and made a part of the
specifications for the work, and shall be printed on the bidding blanks where the work is done by contract...”

The contract between the letting authority and the successful bidder shall contain a statement requiring that mechanics and
laborers be paid a prevailing rate of wage as required in Section 4115.06, Ohio Revised Code.

The contractor or subcontractor is required to file with the contracting public authority upon completion of the project and prior
to final payment therefore an affidavit stating that he has fully complied with Chapter 4115 of the Ohio Revised Code.

The wage rates contained in this schedule are the “Prevailing Wages” as defined by Section 4115.03, Ohio Revised Code (the
basic hourly rates plus certain fringe benefits). These rates and fringes shall be a minimum to be paid under a contract
regulated by Chapter 4115 of the Ohio Revised Code by contractors and subcontractors. The prevailing wage rates contained
in this schedule include the effective dates and wage rates currently on file. In cases where future effective dates are not
included in this schedule, modifications to the wage schedule will be furnished to the Prevailing Wage Coordinator appointed
by the public authority as soon as prevailing wage rates increases are received by this office.

“There shall be posted in a prominent and accessible place on the site of work a legible statement of the Schedule of Wage
Rates specified in the contract to the various classifications of laborers, workmen, and mechanics employed, said statement
to remain posted during the life of such contract.” Section 4115.07, Ohio Revised Code.

Apprentices will be permitted to work only under a bona fide apprenticeship program if such program exists and if such
program is registered with the Ohio Apprenticeship Council.

Section 4115.071 provides that no later than ten days before the first payment of wages is due to any employee of any
contractor or subcontractor working on a contract regulated by Chapter 4115, Ohio Revised Code, the contracting public
authority shall appoint one of his own employees to act as the prevailing wage coordinator for said contract. The duties of the
prevailing wage coordinator are outlined in Section 4115.071 of the Ohio Revised Code.

Section 4115.05 provides for an escalator in the prevailing wage rate. Each time a new rate is established, that rate is
required to be paid on all ongoing public improvement projects.

A further requirement of Section 4115.05 of the Ohio Revised Code is: “On the occasion of the first pay date under a contract,
the contractor shall furnish each employee not covered by a collective bargaining agreement or understanding between
employers and bona fide organizations of Labor with individual written notification of the job classification to which the
employee is assigned, the prevailing wage determined to be applicable to that classification, separated into the hourly rate of
pay and the fringe payments, and the identity of the prevailing wage Coordinator appointed by the public authority. The
contractor or subcontractor shall furnish the same notification to each affected employee every time the job classification of
the employee is changed.”

Work performed in connection with the installation of modular furniture may be subject to prevailing wage.

THIS PACKET IS NOT TO BE SEPARATED BUT IS TO REMAIN COMPLETE AS IT IS SUBMITTED TO YOU. (Reference
guidelines and forms are included in this packet to be helpful in the compliance of the Prevailing Wage law.)
wh1500
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PREVAILING WAGE THRESHOLD LEVELS 
IMPORTANT NOTICE 

Before advertising for bids, contracting, or undertaking construction with its own forces, to construct a 
public improvement, the Public Authority shall have the Ohio Department of Commerce-Division of 
Industrial Compliance, Bureau of Wage and Hour Administration determine the prevailing rates of wages 
for workers employed on the public improvement. The wage determination must be included in the project 
specifications and printed on the bidding blanks where work is done by contract.  

“New” construction threshold for Building Construction: $250,000 

“Reconstruction, enlargement, alteration, repair, remodeling, 
renovation, or painting” threshold level for Building Construction: $75,000 

A) Thresholds are to be adjusted biennially by the Director of the Ohio Department of Commerce.
B) Biennial adjustments to threshold levels are made according to the Building Cost for Skilled Labor Index

published by McGraw-Hill’s Engineering News-Record, but may not increase or decrease more than 3%
for any year.

If there are questions concerning this notification, please contact: 

Bureau of Wage and Hour Administration 
6606 Tussing Road, PO Box 4009 
Reynoldsburg, Ohio 43068-9009 

Phone: 614-644-2239 
Fax: 614-728-8639 
www.com.ohio.gov  

As of January 1, 2024: 
“New” construction that involves roads, streets, alleys, sewers, 
ditches and other works connected to road or bridge construction 
threshold level has been adjusted to: 

$98,974 

“Reconstruction, enlargement, alteration, repair, remodeling, 
renovation, or painting” that involves roads, streets, alleys, sewers, 
ditches and other works connected to road or bridge construction 
threshold level has been adjusted to: 

$29,653 

PW.3



Prevailing Wage Contractor Responsibilities

This is a summary of prevailing wage contractors’ responsibilities. For more detailed information please refer

to Chapter 4115 of the Ohio  Revised Code

Expand All Sections

General Information

Ohio's prevailing wage laws apply to all public improvements financed in whole or in part by public

funds when the total overall project cost is  fairly estimated to be more than $250,000 for new

construction or $75,000 for reconstruction, enlargement, alteration, repair, remodeling,  renovation, or

painting. 



1/6/25, 11:28 AM Prevailing Wage Contractor Responsibilities | Ohio Department of Commerce
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Ohio's prevailing wage laws apply to all public improvements financed in whole or in part by public

funds when the total overall project cost is  fairly estimated to be more than $98,974 for new

construction that involves roads, streets, alleys, sewers, ditches and other works connected to road or

bridge construction or $29,653 for reconstruction, enlargement, alteration, repair, remodeling,

renovation, or painting of a public improvement that involves roads, streets, alleys, sewers, ditches

and other works connected to road or bridge construction.

a. Thresholds are to be adjusted biennially by the Administrator of Ohio Department

of Commerce, Division of Industrial Compliance and  Labor, Bureau of Wage and

Hour Administration

b. Biennial adjustments to threshold levels are made according to the Price Deflator

for Construction Index, United States Department of  Commerce, Bureau of the Census*, but

may not increase or decrease more than 3% for any year

Penalties for violation

Violators are to be assessed the wages owed, plus a penalty of 100% of the wages owed.

Intentional Violations

If an intentional violation is determined to have occurred, the contractor is prohibited from

contracting directly or indirectly with any public authority for the construction of a public

improvement. Intentional violation means "a willful, knowing, or deliberate disregard for any

provision" of the prevailing wage law and includes but is not limited to the following actions: 

Intentional failure to submit payroll reports as required, or knowingly submitting false or

erroneous reports.

Intentional misclassification of employees for the purpose of reducing wages.

Intentional misclassification of employees as independent contractors or as apprentices.

Intentional failure to pay the prevailing wage.

Intentional failure to comply with the allowable ratio of apprentices to skilled workers as

required by the regulations established by Ohio  Department of Commerce, Division of Industrial

Compliance and Labor, Bureau of Wage and Hour Administration.




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Intentionally employing an officer, of a contractor or subcontractor, that is known to be

prohibited from contracting, directly or indirectly,  with a public authority.

Responsibilities

A. Pay the prevailing rate of wages as shown in the wage rate schedules issued by the Ohio

Department of Commerce, Division of Industrial Compliance and Labor, Bureau of Wage and

Hour Administration, for the classification of work being performed.

1. Wage rate schedules include all modifications, corrections, escalations, or reductions to

wage rates issued for the project.

2. Overtime must be paid at time and one-half the employee's base hourly rate. Fringe

benefits are paid at straight time rate for all hours  including overtime.

3. Prevailing wages must be paid in full without any deduction for food, lodging,

transportation, use of tools, etc.; unless, the employee  has voluntarily consented to these

deductions in writing. The public authority and the Director of Ohio Department of

Commerce,  Division of Industrial Compliance and Labor, Bureau of Wage and Hour

Administration - must approve these deductions as fair and reasonable. Consent and

approval must be obtained before starting the project. 

B. Use of Apprentices and Helpers cannot exceed the ratios permitted in the wage rate

schedules.

1. Apprentices must be registered with the U.S. Department of Labor Bureau of

Apprenticeship and Training.

2. Contractors must provide the Prevailing Wage Coordinator a copy of the Apprenticeship

Agreement for each apprentice on the project.

C. Keep full and accurate payroll records available for inspection by any authorized

representative of the Ohio Department of Commerce, Division of Industrial Compliance, and

Labor, Bureau of Wage and Hour Administration or the contracting public authority, including

the Prevailing Wage Coordinator. Records should include but are not limited to:

1. Time cards, time sheets, daily work records, etc.

2. Payroll ledger\journals and canceled checks\check register.

3. Fringe benefit records must include program, address, account number, & canceled

checks.


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4. Records made in connection with the public improvement must not be removed from

the State for one year following the completion of the project.

5. Out-of-State Corporations must submit to the Ohio Secretary of State the full name and

address of their Statutory Agent in Ohio.

D. Prevailing Wage Rate Schedule must be posted on the job site where it is accessible to all

employees.

E. Prior to submitting the initial payroll report, supply the Prevailing Wage Coordinator with your

project dates to schedule reporting of your payrolls.

F. Supply the Prevailing Wage Coordinator a list of all subcontractors including the name,

address, and telephone number for each.

1. Contractors are responsible for their subcontractors’ compliance with requirements of

Chapter 4115 of the Ohio Revised Code. 

G. Before employees start work on the project, supply them with written notification of their job

classification, prevailing wage rate, fringe benefit amounts, and the name of the Prevailing Wage

Coordinator for the project. A copy of the completed signed notification should be submitted to

Prevailing Wage Coordinator.

H. Supply all subcontractors with the Prevailing Wage Rates and changes.

I. Submit certified payrolls within two (2) weeks after the initial pay period. Payrolls must include

the following information:

1. Employees’ names, addresses, and social security numbers.

a. Corporate officers/owners/partners and any salaried personnel who do physical

work on the project are considered employees. All rate and reporting requirements

are applicable to these individuals.

2. Employees’ work classification.

a. Be specific about the laborers and/or operators (Group)

b. For all apprentices, show level/year and percent of journeyman’s rate

3. Hours worked on the project for each employee.

a. The number of hours worked in each day and the total number of hours worked

each week.

4. Hourly rate for each employee.

a. The minimum rate paid must be the wage rate for the appropriate classification.

The Department’s Wage Rate Schedule sets this rate.

b. All overtime worked is to be paid at time and one-half for all hours worked more

than forty (40) per week.

1/6/25, 11:28 AM Prevailing Wage Contractor Responsibilities | Ohio Department of Commerce
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5. Where fringes are paid into a bona fide plan instead of cash, list each benefit and

amount per hour paid to program for each employee.

a. When the amount contributed to the fringe benefit plan and the total number of

hours worked by the employee on all projects for the year are documented, the

hourly amount is calculated by dividing the total contribution of the employer by

the total number of hours  worked by the employee.

b. When the amount contributed to the fringe benefit is documented but not the

total hours worked, the hourly amount is calculated by  dividing the total yearly

contribution by 2080.

6. Gross amount earned on all projects during the pay period.

7. Total deductions from employee’s wages.

8. Net amount paid.

J. The reports shall be certified by the contractor, subcontractor, or duly appointed agent stating

that the payroll is correct and complete;  and that the wage rates shown are not less than those

required by the O.R.C. 4115.

K. Provide a Final Affidavit to the Prevailing Wage Coordinator upon the completion of the

project.

1/6/25, 11:28 AM Prevailing Wage Contractor Responsibilities | Ohio Department of Commerce
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INSTRUCTIONS FOR PREPARING CERTIFIED PAYROLL REPORTS 

General: 
Contractors and subcontractors are required by law to submit certified payroll reports for work on projects covered by Ohio’s Prevailing Wage 
Law.  This form meets the reporting requirements established by Ohio Revised Code Chapter 4115.   The use of this form is not mandatory; 
employers may submit their own forms if all of the required information is included.  This form may be reproduced, or additional copies 
obtained from:  

Ohio Department of Commerce 
Division of Industrial Compliance 
Bureau of Wage and Hour Administration 
6606 Tussing Road, P.O. Box 4009 
Reynoldsburg, Ohio 43068-9009     
614-644-2239
www.com.ohio.gov

Certified Payroll Heading: 
Employer name and address: Company’s full name and address…Indicate if the company is a subcontractor. 
Subcontractor: Check and list the name of the General Contractor or Prime. 
Project: Name and location of the project, including county. 
Contracting Public Authority: Name and address of the contracting public authority… (Owner of the project).   
Week Ending: Month, day, and year for last day of reporting period. 
Payroll #: Indicates first, second, third, etc. payroll filed by the company for the project.  
Page indicator: number of pages included in the report. 
Project Number: Determined by the public authority…If there is no number leave blank. 

Payroll Information by column: 

1. Employee Name, Address and Social Security number: This information must be provided for all employees that perform physical
labor on the project.  The Social Security number is required; the last four digits may be permitted by the public authority. Corporate
officers, partners, and salaried employees are considered employees and must be paid the prevailing rate.  Individual sole
proprietors do not have to pay themselves prevailing rate but must report their hours on the project.

2. Work Class: List classification of work performed by employee.  If unsure of work classification, consult the Ohio Department of
Commerce-Division of Industrial Compliance & Labor-Bureau of Wage and Hour Administration.  Employees working more than one
classification should have separate line entries for each classification.  Indicate what year/level for Apprentices.  Be specific when
using laborer and operator classifications; for example, Backhoe Operator or Asphalt Laborer or by “Group”.

3. Hours Worked, Day & Date:  In the first row of column 3, enter days of the company’s pay period for example; M   T   W   TH  F  S
S. The second row is for the date that corresponds with each day for the pay period.   In the employee information section, enter
the number of hours worked on the prevailing wage project and which day the hours were worked.  Separate rows are labeled for
(ST) straight time hours and (OT) overtime hours.  All hours worked after 40, must be paid at the appropriate overtime rate.

4. Project Total Hours: Total the hours entered for pay period.

5. Base Rate: Enter actual rate per hour paid to the employee.  The overtime hourly rate is time and one-half the base rate listed in the
prevailing wage schedule plus fringe benefits at straight time rate.  The prevailing wage schedule lists the base rate plus fringe
benefit amounts.  These amounts added together equal the total prevailing wage rate.  Employers must pay this total amount in one
of three ways.
1) Total rate may be paid in entirety in the base rate to the employee; in which case, the cash designation will be checked for

fringe benefits.
2) Total rate may be paid as listed in prevailing wage rate schedule with total fringe amounts paid approved plans.
3) Total rate may be paid with a combination of base rate and fringe payments to approved plans in amounts other than

those listed in schedule.

6. Project Gross: Enter total gross wages earned on the project for straight time and overtime. Project hours “X” base rate should equal
project gross. 

7. Fringes: If fringe benefits are paid in the hourly base rate, indicate this by marking the Cash space.  If fringe benefits are paid to
approved plans as listed in the prevailing wage rate schedule, mark the space Approved Plans.  If fringe benefits are paid partially
in the base rate and partially to approved plans, mark the space Cash & Approved Plans.  List the hourly amount paid to approved
plans for each fringe.  If payments are not made on a per hour basis, calculate the hourly fringe credit by dividing the yearly
employer contribution by the lesser of:  hours actually worked in the year (these must be documented) or 2080.  Fringe benefits
include: Employer’s share of health insurance, life insurance, retirement plan, bonus/profit sharing, sick pay, holiday pay, personal
leave, vacation, and education/training programs.  If unsure of a possible fringe benefit, contact the Ohio Department of Commerce-
Division of Industrial Compliance & Labor-Bureau of Wage and Hour Administration.

8. Total Hours All Jobs: Total all hours worked during the pay period including non-prevailing wage jobs.

9. Total Gross All Jobs: Gross amount earned in the pay period for all hours worked.

10. Self-explanatory.

11. Self-explanatory.
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